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LOI GIOI THIEU

Nhiam gép phan 1am phong pht ngudn tai liéu phuc vu hoc tap cho sinh vién va ban
doc thudc khdi nganh Cong nghé thong tin (CNTT), Trudng Pai hoc Can Tho, Nha Xuit ban
Dai hoc Can Tho 4n hanh va gigi thiéu ciing ban doc tai liéu “Tai liéu huéng dan thuc hanh
Nén tang Cong nghé thong tin”, do Pho Giao su, Tién si DS Thanh Nghi, Thac si Nguyén
Minh Trung va Thac si Tran Minh Tan bién soan.

Tai liu duoc thiét ké cho 12 chuong, gdm cac nodi dung chinh nhu sau: gigi thiéu cac
kién thirc co ban vé k§ nang sir dung CNTT, cau trdc may tinh, hé diéu hanh, mang may tinh
va cac phan mém tng dung phé bién hién nay, cac (ng dung truc tuyén, an toan va bao mat
thong tin trén Internet. Tai liéu duoc bién soan nham phuc vu nhu cau hoc thuc hanh mén
nén tang cong nghé thong tin cua sinh vién khéi nganh CNTT, song nd ciing c6 thé 1a nguon
tai ligu tham khao hiru ich cho nhiing doc gia quan tdm khéc.

Nhé‘xuét ban Dai hoc Cén Tho chén thanh cam on céc tac gia va sy dong gop y kién
cua quy thay c6 trong Hoi dong tham dinh truong Pai hoc Can Tho dé tai liéu “Tai liéu hudng
dan thuc hanh Nén tang Céng nghé thong tin” dugc ra mat ban doc.

Nha Xuat ban Pai hoc Can Tho tran trong gisi thiéu dén sinh vién, giang vién va ban
doc gido trinh nay.

Chan thanh cam on.

NHA XUAT BAN PAI HQC CAN THO






LOI NOI PAU

Né&n tang Cong nghé thdng tin 1a mdn hoc bét bugc ciia chuong trinh dao tao ki su khdi
nganh Céng nghé thong tin (CNTT). Dé gilp sinh vién nam viing kién thic ly thuyét va ky
nang thuc hanh ciia mon hoc, ching toi tién hanh bién soan “Tai liéu huéng dan thuc hanh
Nén tang Céng nghé thong tin”. Tai liéu nham muc tiéu hd tro sinh vién hiéu biét kién thirc
va k¥ ning thyc hanh co ban v& CNTT va van dung kién thuc, k ning vao cac mén hoc
chuyén nganh khac. Tai liéu huéng dan thuc hanh Nén tang CNTT tap trung vao cac noi
dung vé cau triic may tinh, hé diéu hanh, mang may tinh va cac phan mém ang dung phé bién
hién nay; cac (ng dung truc tuyén, an todn va bao mat thdng tin trén Internet.

Céu trdc tai liu duoc thiét ké gom 12 chwong nhu sau:

Chuong 1 trinh bay cac kién thirc vé phan ctiing va phan mém may tinh dé thiét lap cau
hinh may tinh can thiét phuc vu hoc tap.

Chuong 2 trinh bay cai dat cac phan mém hé théng va phan mém ung dung trén mot
may tinh, sir dung cac tinh ning co ban cia hé diéu hanh Windows nhu quan ly tai nguyén,
chia sé tai nguyén qua mang trén mét may tinh.

Chuong 3 huéng dan sinh vién hiéu vé mang may tinh va Iam quen véi cac thao téc co
ban vé mang may tinh, dung lénh ping, tracert kiém tra két gitra cac may tinh, giira may tinh
va server, str dung phan mém Packet Tracer cua Cisco gia 1ap va mé phong mang.

Chuong 4 dén chuong 7 gidi thiéu phan mém ung dung Microsoft Word, st dung thanh
thao cac chtic ning dinh dang vin ban, thao tac trén cac dbi twong hinh Pictures, Sharp,
SmartArt, Equation, ..., tron thu va tao muc luc trong Microsoft Word 2013;

Chuong 8 giGi thiéu phan mém tng dung Microsoft Excel, sir dung cac ham tinh toan sé
liéu, trich loc dit liéu, thong ké dix liéu va trinh bay biéu do, d6 thi trong Microsoft Excel 2013.

Chuong 9 giéi thiéu phan mém ung dung Microsoft Powerpoint, st dung thanh thao
cac chirc nang tao mot bai trinh dién, thiét ké va thuc hién céc trinh dién trong Microsoft
Powerpoint 2013.

Chuong 10 trinh bay cac chirc nang truy van dit liéu co ban trén co so dir liéu Microsoft
Excel va hé quan tri co s& dix liéu Access, thuc hién cac thao tac co ban nhap (import) dir liéu
vao Microsoft Excel va Access va cac thao tac truy van dit liéu co ban bang trinh tro gilp
truy van (Query Wizard) trén co s dit liéu.

Chuong 11 hudng dan sinh vién lam quen véi cac ang dung truc tuyén cia Google nhu
Google Doc, Google Sheet, Google Form, Google Sites, sir dung cdc ham Query va Filter
trong Google Sheet dé truy van dir liéu.

Chuong 12 gitp sinh vién tim hiéu cic nguy co vé an toan va bao mat théng tin cé thé
xay ra d6i voi may tinh cta nguoi ding, sir dung co ban vé firewall kiém soat luu théng vao,
ra hé thong va phan mém Comodo backup dé sao Iuu (backup) va phuc hoi (restore) dir liéu.

Trong thoi gian bién soan tai lidu, ching tdi nhan dwoc sy hd tro quy béau vé vat chat,
tinh than tir Trudong CNTT va truyén théng, Truong Pai hoc Can Tho. Chung t6i dac biét gui
loi cam on dén Quy Thay C6 thudc Khoa CNTT da nhiét tinh gép y cho ban thao.

Do thai gian c6 han va lan dau tién bién soan, tai liéu khong thé tranh khoi nhitng thiéu
s6t. Chung t6i mong nhan dugc su gop ¥ chan thanh tir cac ddng nghiép ciing nhu cac em
sinh vién dé tai liéu ngay mot hoan chinh hon.

NHOM TAC GIA
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Chuong 1
THIET BI CO BAN VA PHAN MEM MAY TiNH

Trong chuong nay, chung 61 trinh bay cac huong dan dé gitp sinh vién nim
ving cac kién thtrc v& phan ctng va phin mém may tinh dé thiét lap cau hinh may
tinh can thiét phuc vu cho hoc. Sinh vién phan bi¢t dugc gitra may tinh xach tay, may
tinh bang, may tinh dé ban va may chu; hiéu dwgc muc dich va chtc ning dién thoai
thong minh, mdy anh k¥ thuat sb, trinh phat da phuong tién di déng va ky thuit s,
may doc sach dién tir va thiét bi deo (wearable device) va thiét bi tro choi. Bén canh
d6, chuong nay ciing gitp sinh vién phan biét gitra hé diéu hanh va cac Gmg dung, giira
cong ngh¢ mang c6 day va khong day va néu dugc cac ung dung ctia may tinh trong
cac linh vuc: gido duc, tai chinh, chinh phu, cham so6c stc khoe, khoa hoc, xuat ban,
du lich va san xuét.

1.1 KIEN THUC CAN CHUAN BI
1.1.1 Ly thuyét vé phan cirng, phin mém
Pé chuan bi cho bai tap thue hanh, sinh vién can doc va tu 6n tap 1y thuyét:
- Chuong 1-4 ctia Gido trinh Nén tang cong nghé thong tin [3].
- Chuong 1-4 ctia Bai giang Nén tang cong nghé thong tin [4].

- Tham khao chuong 1, 3, 4, 5 cua sach Discovering Computers Fundamentals [1].

1.2 NOI DUNG THUC HANH
1.2.1 Bai thyc hanh s6 1 - Thiét bj co ban va phin mém

La mot sinh vién trong nganh Cong ngh¢ thong tin, viéc chon mua mgt may tinh
dé ban hay may tinh xach tay phuc vu cho su6t qua trinh hoc tap la mdt van dé can
duogc quan tam. D€ ddm bdo may tinh chung ta mua c6 kha nang chay cac phan mém
ma chung ta s€ can cho toan khoa hoc, cac van dé nhu loai may tinh, hiéu suat may
tinh, phan mém st dung va cau hinh mdt may tinh can can nhac khi mua may tinh.
Sinh vién mo tap tin Word méi va tra 161 van dé€ sau. Luu tap tin lai voi tén BuoiOl_
Ho tén Bai_1.docx.

1.2.1.1 Phin ciing

a. Loai may tinh

Chon loai may tinh dé ban hay laptop? Uu diém va nhuoc diém cia loai nay.

Uu diém Nhuoc diém

May tinh dé ban
May tinh Laptop




Chirong 1. Thiét bj co ban va phan mém may tinh

b. Hiéu nang mdy tinh

Céc thanh phan phan ctng nao anh hudng chinh dén hiéu suit may tinh?

Tén phin cirng M0 ta tom tat: cac loai pho bién va thong s6 ky thuat

1.2.1.2 Phin mém sir dung

Xem chuong trinh dao tao va dé cuong chi tiét cac hoc phan thudc nganh minh
hoc. Hay liét ké cac hé diéu hanh va phan mém nao sé duogc sir dung trong toan

khoa hoc.

STT Tén phian mém

Tinh ning Yéu cau phan cirng

1.2.1.3 C4u hinh mét m4y tinh

Tir nhitng thong tin mé ta ¢ phan 1.2.1.1 va 1.2.1.2, hdy mo ta cau hinh mot may
tinh can thiét ho tro cho viéc hoc cua minh.

Tén phén cirng

Tinh nang

Théng s6 k¥ thuit

Don gia

Tong tien




Churong 1. Thiét bj co ban va phan mém may tinh

1.2.2 Bai thuc hanh s6 2 - Ung dung cong nghé thong tin
Mo tap tin Word méi va luu tap tin lai vdi tén BuoiOl  Ho tén Bai 2.docx.

Hay mo ta mot sb thiét bi Cong nghé thong tin ma chiing ta can trong cudc séng
hang ngay, trong hoc tap va trong cong vi¢c?

STT | Tén thiétbi | Tinh ning | Thong s ky thuat Ung dung trong linh vue

Chuong nay gi6i thiéu cac kién thic vé& phan cing va phin mém may tinh dé
thiét 1ap cau hinh may tinh, gitip sinh vién phan biét duoc gitta may tinh xach tay, may
tinh bang, may tinh dé ban va may chi; hiéu duoc cac thanh phan phan ctng nao anh
huong chinh dén hiéu sudt may tinh. Ngoai phan cimg, chuong nay trinh bay sy khac
nhau giita hé diéu hanh va cac ing dung, giira cong nghé mang c6 day va khong day
va ung dung ciia may tinh trong céc linh vyc: gido duc, tai chinh, chinh phu, cham séc
stc khoe, khoa hoc, xuat ban, du lich va san xuét.



